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NOTICE TO BIDDERS 
(Chapter 103D, HRS) 

 
SEALED BIDS for MISCELLANEOUS VEHICULAR REPAIR SERVICES, DOT 

AIRPORTS - OAHU DISTRICT, OAHU, HAWAII, PROJECT NO. BO1421-93, will 

begin as advertised in HIePRO on July 5, 2023. Bidders are to register and submit bids 

through HIePRO only. See the following HIePRO link for important information on 

registering: https://hiepro.ehawaii.gov/welcome.html. 

Deadline to submit bids is August 3, 2023, at 2:00 p.m. Hawaii Standard Time. Bids 

received after said due date and time shall not be considered. 

The scope of work consists of providing general automotive repairs to the 

DOT Airports - Oahu District vehicle pool on an “as needed” basis. 

ALL requests for information shall be received in writing via HIePRO prior to the 

Question Due Date in the General Information of the HIePRO solicitation. Questions 

received after the deadline will not be addressed. Verbal requests for information will not 

receive a response. 

Any protest of this solicitation shall be submitted in writing to the Director of 

Transportation, in accordance with §103D-701, HRS and §3-126, HAR. 

Campaign contributions by State and County Contractors. Contractors are hereby 
 

notified of the applicability of Section 11-355, HRS, which states that campaign 

contributions are prohibited from specified State or county government contractors during 

the term of the contract if the contractors are paid with funds appropriated by a legislative 

body. For more information, contact the Campaign Spending Commission at 

(808) 586-0285. 



MISCELLANEOUS VEHICULAR 
REPAIR SERVICES 
DOT AIRPORTS - OAHU DISTRICT 
PROJECT NO. BO1421-93 

NOTICE TO BIDDERS 
NTB - 2 

 

The Equal Employment Opportunity Regulations of the Secretary of Labor 

implementing Executive Order 11246, as amended, shall be complied with on this project. 

The U.S. Department of Transportation Regulation entitled “Nondiscrimination in 

Federally-Assisted Programs of the U.S. Department of Transportation,” Title 49, Code of 

Federal Regulations (CFR), Part 21 is applicable to this project.  Bidders are hereby notified 

that the Department of Transportation will affirmatively ensure that the contract entered into 

pursuant to this advertisement will be awarded to the lowest responsible bidder without 

discrimination on the grounds of race, color, national origin or sex (as directed by 23 CFR 

Part 200). 

For additional information, contact Mr. Derick Ebesuno, our Airports State Project 

Manager at (808) 836-6461 or via email at derick.t.ebesuno@hawaii.gov. 

The State reserves the right to reject any or all proposals and to waive any defects in 

said proposals for the best interest of the public. 

 
 
 
 

 

FORD N. FUCHIGAMI 
Airports Deputy Director 

mailto:derick.t.ebesuno@hawaii.gov
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SPECIAL PROVISIONS 
 
 
The Specifications contained herein are amended as follows: 
 
A. SECTION 1 – DEFINITION OF TERMS  
  

1. SECTION 1.33 - SUBCONTRACTOR is amended by deleting it 
and replacing it with the following: 

 
"1.33  SUBCONTRACTOR – An individual partnership, 
firm, corporation, or joint venture, or other legal 
entity, as licensed or required to be licensed under 
Chapter 444, Hawaii Revised Statues, as amended, which 
enters into an agreement with the Contractor to 
perform a portion of the work.” 

 
2. Add the following new definition: 

 
“1.39 HAWAII ePROCUREMENT SYSTEM (HIePRO) - The State 
of Hawaii eProcurement System for issuing 
solicitations, receiving proposals and responses, and 
issuing notices of award.” 

 
 
B. SECTION 2 - PROPOSAL REQUIREMENTS AND CONDITIONS  
 

1. PROPOSAL GUARANTY is deleted in its entirely. 
 
2. Section 2.4  DELIVERY OF PROPOSALS is amended by 

replacing the entire subsection with: 
 

"2.4 DELIVERY OF PROPOSALS – The bidder shall submit 
the proposal in HIePRO.  The proposal shall be UPLOADED 
to HIePRO prior to the bid opening date and time.  
Proposals received after said due date and time shall 
not be considered.  Original (wet ink) proposal 
documents are not required to be submitted.  The award 
will be made based on proposals uploaded in HIePRO.  
Any and all other additional documents explicitly 
designated and labeled as CONFIDENTIAL OR PROPRIETARY 
shall be UPLOADED SEPARATELY to HIePRO. If there is a 
conflict between this specification and its HIePRO 
solicitation, the specifications shall govern and 
control unless otherwise specified.” 
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3. Section 2.5  WITHDRAWAL OF PROPOSALS is amended by 

replacing the entire subsection with: 
 

"2.5  WITHDRAWAL OF PROPOSALS – A bidder may withdraw 
or revise a proposal after the bidder submits the 
proposal in HIePRO.  Withdrawal or revision of 
proposal must be completed before the time set for 
receiving of bids.” 
 

4. Section 2.6  PUBLIC OPENING OF PROPOSALS is not 
applicable. 

 
5. Section 2.9 – Certification for Performance of 

Services is amended by adding the following 
subsection: 

 
"2.9  CERTIFICATION FOR PERFORMANCE OF SERVICES - 
Pursuant to Section 103-55, Hawaii Revised Statutes, 
and unless indicated otherwise, each bidder is 
required to submit the attached "Certificate for 
Performance of Services" in the event bids are in 
excess of $25,000.00.  The notarized certificate must 
be submitted to said Contracts Office, Department of 
Transportation, 869 Punchbowl Street, Honolulu, Hawaii 
96813, before entering into a contract to perform 
services.” 
 
 As of the bid opening date, salaries of State 
employees performing work similar to the work called 
for under this contract are as follows: 
 

        Salary Minimum 
  Class    Range   Hourly Rate 
 
Automotive Mechanic I   BC-10     $32.27 
 
Automotive Mechanic II (working WS-10 $34.16 
                        foreman) 
 
Automotive Mechanic Helper         BC-05     $25.79 
 
 The above information is provided to the 
Contractor for guidance only and is subject to change 
in accordance with existing collective bargaining 
contracts or shall change as contracts are 
renegotiated.  It is the bidder's responsibility to 
verify the accuracy of the wage rates contained herein 
and to provide for changes in the minimum wages which 
must be paid personnel working on this project at all 
times.  Information on the status of Bargaining Unit 
(BU) contracts can be obtained from the Airports 
Division, Personnel Management Office, (808) 838-8619. 
 



 BO1421-93  
 SP-3 06/13/23 

  Bidders are advised that they are not restricted 
to hire only those classifications of employees as 
listed, but are free to employ such other 
classifications of workers as the bidder deems proper 
and proposes to use on the project, and as may be 
according to the bidder's common hiring practice.  
However, the principal duties of employees other than 
those listed hereinabove working on the project will 
be matched against those of State workers to determine 
the closest equivalent State employee classification, 
and the Contractor must compensate such employee(s) at 
a rate which is no less than that of the equivalent 
State employee." 

 
 

C. SECTION 6 – CONTROL OF MATERIAL AND EQUIPMENT is amended as 
follows: 

 
 1. 6.2 TRADE NAMES AND ALTERNATES is amended as follows: 

The first paragraph of  A. QUALIFICATION BEFORE BID OPENING 
shall be replaced with the following: 

 
a. “A. QUALIFICATION BEFORE BID OPENING - When the 

specifications and/or plans specify one or more 
manufacturer's brand names of materials or equipment 
to indicate a quality, style, appearance, or 
performance, the bidder will be assumed to have based 
its bid on one of the specified named products, except 
where such proprietary product are specified, 
alternate brands may be qualified if found equal or 
better by the Department. The bidder shall submit a 
request to the Department for review and approval at 
the earliest date possible.  Requests shall be 
submitted via email to the Contact person listed in 
HIePRO for the solicitation and also posted as a 
question in HIePRO under the question/answer tab 
referencing the email with the request.  The request 
must be posted in HIePRO no later than fourteen (14) 
calendar days before the bid opening date, not 
including the bid opening date.” 

 
 b. The first sentence of the second paragraph of  A. 

QUALIFICATION BEFORE BID OPENING shall be replaced 
with the following: 

 
 “It shall be the responsibility of the bidder to 

submit sufficient evidence based upon which a 
determination can be made by the Department that the 
alternate brand is a qualified equivalent.” 
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D. SECTION 7 - LEGAL RELATIONS AND RESPONSIBILITY is amended 

by adding the following subsections: 
 
SECTION 7.8 – LABOR AND COMPENSATION REQUIREMENTS is 
amended by replacing the first two paragraphs with the 
following:  
 
“SECTION 7.8 – LABOR AND COMPENSATION REQUIREMENTS – 
Pursuant to Section 103-55, H.R.S., Wages, Hours, Working 
Conditions of Employees of Contractor’s Supplying Services, 
services to be rendered shall be performed by employees 
paid at wages or salaries not less than the wages paid to 
public officers and employees for similar work. Additional 
information on the requirements of Section 103-55, H.R.S., 
may be obtained at 
http://www.capitol.hawaii.gov/hrscurrent/Vol02_Ch0046-
0115/HRS0103/HRS_0103-0055.htm”  
 
7.9 INSURANCE is amended by increasing the minimum limits 
of liability with the following:   
 

Limits of Liability  
Bodily Injury and Property Damage  

Policy Coverage      Each Occurrence   
 
Comprehensive Automobile  
Liability Insurance    $5,000,000.00 
 
Comprehensive General  
Liability Insurance               $5,000,000.00 
 
Subcontractors, vendors, or other parties working under the 
Contractor shall abide by the same requirements.  
 
Add the following subsection: 
 
7.10  SPECIAL REQUIREMENTS FOR CONTRACTOR'S OPERATIONS IN 
THE AIRPORT OPERATIONAL AREAS - The Contractor shall 
conform with the applicable sections of the State Airports 
Division Rules and Regulations pertaining to its access and 
operation in the Airport Operational Area hereinafter 
described as follows: 

 
      A.  Comprehensive General Liability Insurance – The 

Contractor shall obtain and maintain during the course 
of work, insurance coverage as specified by Section 
7.9. 

   
B.  Authorized Vehicles 
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1. Only vehicles considered safe and necessary for the 

performance of this contract shall be allowed to 
operate in the Airport Operational Area. 

              
2. All authorized vehicles shall be identified with the 

Contractor's company's name on each side with letters 
not less than four (4) inches in height or a logo no 
less than six (6) inches in height. 

 
3. As a condition to enter and operate the AOA, the 

Contractor shall obtain insurance coverage as required 
by Section 7.9. 

 
       4. The Contractor's operations on, over, across, 

and/or immediately adjacent to any runway and/or 
taxiway at a towered airport may require the use of a 
two-way radio communication.  The Contractor shall 
obtain the necessary equipment at its own expense. 

 
5. No person shall operate a motor vehicle on the AOA 

without personally possessing a current Motor Vehicle 
Operator's Permit issued by the Airport Manager to 
that person. 

 
            a. The Motor Vehicle Operator's Permit will 

be issued only to persons who apply through the 
Airport Security Section and pass a written exam 
covering those portions of the Airport Rules and 
Regulations relating to the operation of vehicles in 
the AOA. 

 
  b. Permits issued may be suspended or revoked for 

cause at any time by the Airports Division. 
 
      C. Airport Operational Area Identification Badge -     

Contractor's employees requiring entrance to the    
operational area must apply and obtain 
identification badges through the Airport Security 
Office. 

 
     1. All persons employed under this contract who 

have unescorted access to the AOA shall have 
successfully complete and clear with no 
disqualifying results, Finger Print Based FBI 
Criminal History Check as required under TSA 
Regulations Part 1542, and background checks (to the 
extent permitted by law) including at a minimum, 
references and prior employment histories by the 
employees relating to employment in the preceding  

  ten (10) years. 
             

     2. As a condition in the issuance of AOA 
Identification Badges, Certification of Compliance 
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shall be submitted with the application.  The 
Certification shall affirm that a background check 
has been performed, correct, and complete of those 
persons     requiring access to the AOA.  Background 
check  records shall be maintained by the Contractor 
during the course of the work and shall contain the 
name, address, social security number, and previous 
employment and the person(s) contacted to verify 
such employment.  The records shall be made 
available for inspection by the State." 

 
 

D. SECTION 8 PROSECUTION AND PROGRESS is amended as 
follows: 

 
Subsection 8.2 SUBCONTRACTING is amended by adding the 
following sentence after the first (1st) sentence in the 
second (2nd) paragraph: 
 
“The Contractor, however, shall perform with its own 
organization, work amounting to not less than fifty 
percent (50%) of the total contract cost." 
 
 

E. SECTION 9 - PAYMENT is amended as follows: 
 
   1. Add the following subsection: 

  
 "9.6  RELEASE OF RETAINAGE - The State may release 
the payments withheld (retainage) at the end of a 
one-year term provided: 

 
 (a) The Contractor has satisfactorily fulfilled 

the terms and conditions of the Contract for 
that one-year term. 
 

 (b) The Contractor submits a current tax 
clearance certificate.” 
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SECTION 7 - LEGAL RELATIONS AND RESPONSIBILITY

7.1  LAWS TO BE OBSERVED - The Contractor shall comply with 
all federal, state, city and county laws, ordinances, rules 
and regulations which in any manner affect those engaged or 
employed in the work, the materials used in the work, and the
conduct of the work.  Any reference to such laws, ordinances,
rules and regulations shall include any amendments thereto 
effective as of the date of the call for sealed proposals.

The Contractor shall hold harmless, indemnify, defend 
and where appropriate, insure the State, its officers, agents
and employees against any claim or liability arising from or 
based on the violation of any such laws, ordinances, rules or
regulations.  If any discrepancy or inconsistency is 
discovered in the contract for the work in relation to any 
law, ordinance, rule, regulation, order or decree, the 
Contractor shall forthwith report the same to the Director in
writing.

7.2  PERMITS AND LICENSES - The Contractor shall procure all 
permits and licenses, pay all charges and fees, and give all 
notices necessary and incident to the due and lawful 
prosecution of the work.

7.3  PATENTS - The Contractor shall assume all costs arising 
from the use of patented materials, equipment, devices, or 
processes used on or incorporated in the work, and shall hold
harmless, indemnify, defend and where appropriate, insure the
State, its officers, agents and employees from all suits at 
law or actions of every nature, for or on account of the use 
of any patented materials, equipment, devices or processes.

7.4  RESPONSIBILITY FOR INJURY AND DAMAGE - The State, its 
officers, agents and employees shall not be held accountable 
in any manner for any loss or damage to the work or any part 
thereof, or for any of the materials and equipment used or 
employed in performing the work, or for any injury to any 
person or persons either workers or the public, or for any 
damage to property caused by the Contractor or its workers or
any one employed by the Contractor.  The Contractor shall be 
responsible for any liability imposed by law for any injury 
to any person or any damage to property resulting from 
defects or obstructions or from any cause whatsoever during 
the progress of the work or at any time before its completion
and final acceptance.  The acceptance of the completed work 
of the Contractor by the Director shall not relieve the 
Contractor from any liability which may have accrued or may 
accrue as a result of the performance of the work by the 
Contractor.  The Contractor shall hold harmless, indemnify, 
defend and where appropriate, insure the State, its officers,
agents and employees, from all suits or actions of every 
name, kind and description, brought  for or on  account of 

Serv. only
7-1 r3/03/14



any  injuries or  damages sustained by any persons or 
property caused by the Contractor, its servants or agents, or
by or on account of any act or omission of the Contractor or 
its servants or agents, regardless of whether such actions or
any claim is brought against them or any one of them before
or after the final acceptance of the work.  In addition to 
any remedy authorized by law, the State may withhold payment 
of any money due to Contractor as shall be reasonable until 
disposition has been made of any suits or claims for injuries
or damages.

It is not the intention of the parties to this contract 
to make the public or any member thereof a third party 
beneficiary hereunder, or to authorize anyone not a party 
hereto to maintain a suit for personal injuries or property 
damage based on a contract theory of liability.  In any 
event, the Contractor shall hold harmless, indemnify, defend 
and where appropriate, insure the State from suits and claims
for personal injuries or property damage where such injuries 
or damage are caused by the negligent acts or omissions of 
the Contractor, its agents or employees.

7.5  COOPERATION BETWEEN CONTRACTORS - Where two or more 
Contractors are employed on related or adjacent work, each 
shall conduct its operations in such a manner as not to cause
any unnecessary delay or hindrance to the other.

7.6  CONTRACTOR'S RESPONSIBILITY FOR WORK - Until the 
acceptance of the contract, the Contractor shall have the 
charge and care thereof and shall bear the risk of injury or 
damage to any part thereof by the action of the elements or 
from any other cause, whether arising from the execution or 
from the non-execution of the work.  The Contractor shall 
rebuild, repair, restore, and make good all damages to any 
portion of the work occasioned by any of the above causes 
before its completion and acceptance and shall bear the 
expenses thereof.

7.7  NO PERSONAL LIABILITY - Neither the Director nor any 
other officer or authorized employee of the Department shall 
be personally responsible for any liability arising under the
contract.
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7.8  LABOR AND COMPENSATION REQUIREMENTS - Wages paid each 
laborer employed by the Contractor or any subcontractor shall
not be less than the prevailing minimum wage rate prescribed 
by law. 

Every laborer employed by the Contractor or any 
subcontractor whose rate of compensation is Five Dollars 
($5.00) or less per day shall be paid his wages weekly 
pursuant to Section 103-54, H.R.S.

The Contractor's attention is directed to Chapter 377, 
H.R.S., Hawaii Employment Relations Act; Chapter 378, H.R.S.,
Employment Practices; Chapter 383, H.R.S., Hawaii Employment 
Security Law; Chapter 386, H.R.S., Workers’ Compensation Law;
Chapter 387, H.R.S., Wage and Hour Law; Chapter 392, H.R.S., 
Temporary Disability Insurance; Chapter 393, H.R.S., Prepared
Health Care Act; Chapter 396, H.R.S., Occupational Safety and
Health; and Section 103-55, H.R.S., Wages, Hours, Working 
Conditions of Employees of Contractor's Supplying Services.

7.9 INSURANCE - Prior to commencing with the work, the 
Contractor shall, at its own expense, obtain and submit to 
the Department, Certificate of Insurance from an insurance 
company authorized by the laws of the State to issue such 
insurance in the State of Hawaii showing full policy coverage
of the Contractor.

TYPES OF INSURANCE:

A. Workers’ Compensation:

The Contractor shall obtain worker’s compensation 
insurance for all persons whom they employ in 
carrying out the work under this contract.  This 
insurance shall be in strict conformity with the 
requirements of the most current and applicable 
State of Hawaii Worker’s Compensation Insurance 
laws in effect on the date of the execution of this
contract and as modified during the duration of the
contract. The minimum limit of liability for 
workers compensation is the HRS 386 statutory
limit.

B. Comprehensive Automobile Liability:

The Contractor shall obtain Auto Liability Insurance 
covering all owned, non-owned and hired autos with a 
combined single Limit of not less than $1,000,000 per
accident for bodily injury and property damage with the 
State of Hawaii named as additional insured. The
required limit of insurance may be provided by a single 
policy or with a combination of primary and excess 
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policies.

C. Commercial General Liability:

The Contractor shall obtain General Liability insurance 
with a limit of not less than $1,000,000 per occurrence
and in the aggregates.  The General liability insurance 
shall include the State of Hawaii as an additional
insured. The required limit of insurance may be 
provided by a single policy or with a combination of 
primary and excess policies.

All policies must provide that 30 days prior written 
notice of cancellation or material change in coverage be 
given to certificate holders stated above.

Such insurance when accepted by the Director in writing
shall become applicable and shall remain unmodified 
throughout the entire term of the contract and in no event 
shall be terminated or otherwise allowed to lapse prior to 
written certification of final acceptance of the work by the 
State.  Such insurance aforementioned shall cover the State 
for all work performed under the contract, all work performed
incidental thereto or directly or indirectly connected 
therewith, including other work performed outside of the work
area, and all change orders.

Any delay in the submission and approval of insurance 
certificates shall not be justification of or grounds for a 
request by the Contractor postponing the issuance of a notice
to proceed notwithstanding the fact that the Contractor shall
not be allowed to proceed with the work until said 
certificates are submitted and approved.

Failure to obtain insurance in accordance with the 
Section, on the part of the Contractor, shall be considered a
major breach of the contract; and should the State be forced 
to expend funds which would have been covered under the 
insurance, the Contractor agrees to assume the liability for 
such funds and to indemnify and hold the State harmless.

Serv. only
7-4 r3/03/14



8-1     1/22/04 



8-2     1/22/04 



8-3     1/22/04 



8-4     1/22/04 



8-5     1/22/04 



8-6     1/22/04 



8-7     1/22/04 



8-8     1/22/04 



SECTION 9 - PAYMENT

9.1  SCOPE OF PAYMENT - The Contractor's bid price shall be 
inclusive of all costs, direct or indirect, including all 
taxes, required for the fulfillment of the contract.

Contract payments to the Contractor by the State shall 
be full payment for the furnishing of all labor, tools, 
equipment, and other incidentals, including all taxes, 
necessary for performing all work and services contemplated 
and embraced under the contract.

9.2  RETAINAGE/DEDUCTION FROM PAYMENT - The Director may at 
any time retain or deduct out of any sums due the Contractor 
to cover claims of the State against the Contractor, or such 
sums sufficient to cover any unpaid claims of others 
supported by sworn statements filed in the office of the 
Director, without any liability for damages, interest or 
otherwise to the Contractor for such retention or deduction. 

Provided the work of the Contractor is progressing 
satisfactorily in the judgment of the Director and in 
accordance with the provisions of this contract, monthly
payments, less five percent (5%), will be made to the 
Contractor.  The amount of such monthly payments shall be 
determined by the Director based on the Director's estimate 
of the items of work performed and materials incorporated in 
the work and the value therefor at the unit prices or lump 
sum prices set forth in the contract.  All monthly payments 
are shall be subject to correction at any time prior to or in
the final payment.

At any time after fifty per cent (50%) of the work has 
been completed, if the State determines that the work 
contracted to be performed is progressing satisfactorily, the
State may make any of the remaining monthly payments in full.

If the Director finds that unsatisfactory progress is 
being made, the State may, from the beginning of such 
unsatisfactory progress, withhold any amount up to five per 
cent (5%) of any subsequent monthly payment.

9.3  ASSIGNMENT OF PAYMENTS - All monies payable under the 
contract, or any part thereof, shall be paid to the 
Contractor in accordance with the provisions of this Section 
and no assignment or order executed by the Contractor 
directing payment of any portion or all of such funds to any 
other person or persons shall be recognized by the State 
unless such assignment or order specifies the amounts to be 
so paid and the purposes for which the assignment or order is
given.  Such assignment or order shall have attached thereto,
by endorsement or otherwise, the consent of the surety, when 
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applicable.  No such assignment or order shall be binding on 
the State.

Any assignment of money shall, however, be subject to 
all proper set-offs in favor of the State, to all deductions 
provided for in the contract and to all liens and rights 
conferred by law on the State.  All money withheld, whether
assigned or not, shall be subject to being used by the State 
for the completion of the work in the event of the 
Contractor's default.

9.4  PROGRESS PAYMENTS – Payments under this contract shall 
be made only upon submission by the Contractor of an original
invoice and 2 copies.  The invoice shall specify the amount 
due less retainage and shall also certify that services 
requested under the contract have been performed by the 
Contractor according to the contract.

9.5   FINAL PAYMENT – Final payment will only be made after 
the Contractor receives final acceptance by the Director as 
provided in Section 8.8, and until the Contractor has filed 
with the Department the following:

A. Consent of the surety, when applicable, to payment 
of the final estimate;

B. Satisfactory evidence by affidavit that all debts 
resulting from the contract have been fully paid or 
satisfactorily secured;

C. A current “Certificate of Vendor Compliance” issued 
by the Hawaii Compliance Express (HCE).  The Certificate
of Vendor Compliance is used to certify the Contractor’s
compliance with (a) Section 103D-328, HRS (for all 
contracts $25,000 or more) which requires a current tax 
clearance certificate issued by the Hawaii State 
Department of Taxation and the Internal Revenue Service;
(b) Chapters 383, 386, 392, and 393, HRS; and (c) 
Subsection 103D-310(c), HRS.  The State reserves the 
right to verify that compliance is current prior to the 
issuance of final payment.  Contractors are advised that
non-compliance status will result in final payment being
withheld until compliance is attained.

The filing of willfully false affidavits will disqualify
the Contractor from bidding on future work of the Department.
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SECTION 10 – VEHICLE REPAIR SERVICES 
 
10.1  SCOPE OF WORK - Contractor shall furnish all labor, 
materials, tools, parts and equipment necessary to provide a 
multitude of repair and maintenance services specified herein 
for the State of Hawaii vehicles at the Hawaii Department of 
Transportation Airports Division (DOTA) Oahu District. All work 
to be performed on a “as needed” basis.  
  
10.2  SPECIAL PERSONNEL SKILLS AND QUALIFICATIONS 
 
 A. CONTRACTOR QUALIFICATIONS 
 

 1. Contractor shall be experienced and be able to provide 
the documentation.  

 2. Contractor shall possess the required business and tax 
licenses to conduct business in the State of Hawaii. 

 
 B. PERSONNEL QUALIFICATIONS 
 

1. Automotive Technicians must be licensed in the State 
of Hawaii by the Department of Commerce and Consumer 
Affairs Motor Vehicle Repair Industry Board. 
Technicians must have at least five (5) years of 
experience working as an automotive technician. 
 

2. Automotive Technician Supervisors must also be 
licensed in the State of Hawaii by the Department of 
Commerce and Consumer Affairs Motor Vehicle Repair 
Industry Board. Supervisors must have at least five 
(5) years of experience working as an automotive 
technician.  Must also have :(1) a minimum of two 
years of journeyman-level work experience in motor 
equipment repair work or, (2) have any equivalent 
combination of experience and training. 

 
3. Automotive Technician Helper shall have at a minimum: 

(1) two years of work experience as an apprentice or 
helper under a journeyman Automotive Technician or (2) 
any equivalent combination of experience and training. 
Personnel assigned to this position shall work only 
under direct supervision of the Automotive Technician. 
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 C.  Contractors must be able to produce documented experience 
records prior to the issuance of the Notice to Proceed, to 
substantiate their claims of experience as indicated in 
Subsections 10.2.A and 10.2.B herein above.  Falsification 
of personnel qualifications shall constitute a major 
breach of this contract. 

 
 
10.3 Scope of Work 
 
A. The DOTA Oahu District has a fleet of vehicles consisting 

of sedans, minivans, vans, light and heavy-duty pickup 
trucks, and SUV’s. Maintenance and repair work is normally 
provided by the DOTA Oahu District Automotive shop.  It is 
intended that the Contractor will provide services on an 
“as needed” basis and shall perform the requested work at 
their place of business. Potential services required by the 
Contractor may involve a multitude of automotive repairs 
work including but not limited to: 
 

1. General maintenance services. 
2. General engine repairs. 
3. Transmission. 
4. Brakes. 
5. CV boots. 
6. Suspension. 
7. Oil/lubrication. 
8. Fuel system. 
9. Electrical system. 
10. Safety sensors. 
11. Exhaust system. 
12. Filter replacement. 

 
B. The State Project Manager or designated representative will 

issue individual Work Orders for each service request.  The 
Contractor will then return the Work Order indicating, (a) 
A time estimate for completion of work, and (b) A cost 
estimate for the total labor hours and parts. The State 
Project Manager or designated representative will issue a 
purchase order for the particular Work Order.    

 
 
10.4  Compensation and Payment 
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A. The State will issue individual purchase orders for all 
Work Orders.  The Contractor shall maintain records showing 
the actual labor and material used for each Work Order.  
Labor rates shall be based on the rates shown in Proposal 
Schedule of the contract; and (2) materials for the work 
shall be billed at no greater than the following rate: 
 
Invoice cost (excluding taxes) + 20% (for overhead and 
profit) + shipping cost (if any).  
 

B. There shall be no minimum amount of work guaranteed under 
this contract.  The State reserves the right to accomplish 
any potential work by other means, including without 
limitation, the right to retain another contractor to 
perform work on other Work Orders. 

  
C. The Contractor shall maintain time records indicating actual 

hours and tasks worked and shall submit to the State a 
summary of said time records on a weekly/monthly basis to 
match the billing invoice.  The time records shall identify 
the individual performing services(Automotive Technician, 
Helper, etc.), dates that the individual performed services, 
number of hours worked (total by category and by 
individual), labor classification rate per hour, total due 
for each individual and total amount due.  Other information 
shall be supplied as required by the State.  Payments made 
to the Contractor shall be based on the actual time records 
required herein at the unit prices set forth in the Proposal 
Schedule and material invoices with a maximum overhead and 
profit of 25% without taxes.  Such compensation shall be 
considered full payment inclusive of all direct and indirect 
costs, parts, profit and taxes. 

 
D.  Should the Contractor require the services of a specialty 

services such as wheel alignment, engine rebuild, towing, 
safety check, etc., the State will allow a maximum markup 
of 10%. 

 
10.5 LAWS TO BE OBSERVED - The Contractor shall at all times 
observe and comply with all Federal, State, City and County 
laws, ordinances, rules and regulations which in any manner 
affect those engaged or employed in the work, the materials used 
in the work and the conduct of the work.   
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10.6 PERMITS, LICENSES AND TAXES - The Contractor shall 
procure all permits and licenses, pay all charges, fees and 
taxes, and give all notices necessary and incidental to the 
due and lawful prosecution of the work. 
 
10.7  ENVIRONMENTAL - Contractor shall comply with Federal, 
State and County laws and regulations regarding the control of 
dust, oils, grease, fuels, noise and other hazardous materials 
at the work place. 
 
10.8  SECURITY - In accordance with the security requirements 
of the State, all personnel entering and occupying secured 
areas within airport property are required to visibly display 
an identification badge.  The Contractor shall obtain all 
required permits and passes required for his vehicles and 
personnel to enter or leave the security areas. 
 
10.9  INSURANCE - The Contractor shall be required to have 
passes and insurance in accordance with Section 7 of these 
specifications. 
 
10.10  PAYMENT - Payment will be made as specified in the 
Proposal.  The payment shall be full compensation for 
furnishing all materials, labor, equipment, parts, tools, 
taxes, insurance, overhead, and incidentals necessary to 
complete the work. 
 
10.11  TERM OF CONTRACT -  The term of this contract shall be 
for a period of twelve (12) months, from the date of the 
official Notice to Proceed issued by the State, unless renewed 
as specified in Subsection 10.12. 
 
10.12  OPTION TO EXTEND CONTRACT TERM - Subject to the 
availability of State funds, this contract may be extended for 
two (2) additional twelve-month periods by mutual agreement 
between the State and Contractor. 
 
A. The State shall exercise its option to extend this 

contract by notifying the Contractor prior to the 
expiration date of the contract. 
 

 B. The term of this contract, including two (2) extension 
periods, shall not exceed thirty-six months (36). 
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10.13 LIQUIDATED DAMAGES – When a dispute arises whether for 
estimated start/completion time, charges, etc.,  
Section 5- Control of Work shall take precedence.  After the 
decision by the Director of the Department of Transportation, 
LIQUIDATED DAMAGES can be assessed. Fifty dollars($50.00) per 
day when work is not started/complete on time.   



 
 
 

STATE OF HAWAII 
 

DEPARTMENT OF TRANSPORTATION 
 

AIRPORTS DIVISION 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

P R O P O S A L 
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PROPOSAL TO THE STATE OF HAWAII 
DEPARTMENT OF TRANSPORTATION 

AIRPORTS  

PROJECT: 

PROJECT NUMBER:     

TERM OF CONTRACT: 

Miscellaneous Vehicular Repair Services 
DOT Airports - Oahu District 
Oahu, Hawaii 

BO1421-93 

Contract is for a period of twelve (12) 
months, from the date indicated in the 
Notice to Proceed from the State. Subject 
to the availability of State funds, this 
contract may be extended for two (2) 
additional twelve-month (12) periods 
(Section 10.12)  

LIQUIDATED DAMAGES: See Section 10.13 

PROJECT MANAGER: Name: Benton Ho 
Address: 400 Rodgers Blvd, Suite 700 

Honolulu, Hawaii  96819 
Phone No: (808) 838-8804
E-mail: benton.ho@hawaii.gov 

ELECTRONIC SUBMITTAL: The bidder shall submit the proposal in 
HIePRO. The proposal shall be UPLOADED to 
HIePRO prior to the bid opening date and 
time. See SPECIAL PROVISIONS - Section 2.4 
DELIVERY OF PROPOSALS - for additional 
information. 

NOTE: BID, PERFORMANCE, AND PAYMENT BONDS ARE NOT 
REQUIRED FOR THIS PROJECT. 

mailto:benton.ho@hawaii.gov
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Director of Transportation 
Aliiaimoku Hale 
869 Punchbowl Street 
Honolulu, Hawaii  96813 
 
Dear Sir: 
 
The undersigned bidder declares the following: 
 

1. It has not, either directly or indirectly, entered into 
any agreement, participated in any collusion, or 
otherwise taken any action in restraint of free 
competitive bidding in connection with this proposal. 

 
2. It has not been assisted or represented on this matter 

by any individual who has, in a State capacity, been 
involved in the subject matter of this contract within 
the past two years. 

 
3. It has not and will not, either directly or indirectly 

offered or given a gratuity (i.e. an entertainment or 
gift) to any State or County employee to obtain a 
contract or favorable treatment under a contract. 

 
The undersigned bidder further agrees to the following: 
 

1. If this proposal is accepted, it shall execute a 
contract with the Department to provide all necessary 
labor, machinery, tools, equipment, apparatus and any 
other means of construction, to do all the work and to 
furnish all the materials specified in the contract in 
the manner and within the time therein prescribed in 
the contract, and that it shall accept in full payment 
therefore the sum of the unit and/or lump sum prices as 
set forth in the attached proposal schedule for the 
actual quantities of work performed and materials 
furnished and furnish satisfactory security in 
accordance with Section 103D-324, Hawaii Revised 
Statutes, within 10 days after the award of the 
contract or within such time as the Director of 
Transportation may allow after the undersigned has 
received the contract documents for execution, and is 
fully aware that non-compliance with the aforementioned 
terms will result in the forfeiture of the full amount 
of the bid guarantee required under Section 103D-323, 
Hawaii Revised Statutes. 
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2. That the quantities given in the attached proposal 

schedule are approximate only and are intended 
principally to serve as a guide in determining and 
comparing the bids. 

 
3. That the Department does not either expressly or by 

implication, agree that the actual amount of work will 
correspond therewith, but reserves the right to 
increase or decrease the amount of any class or portion 
of the work, or to omit portions of the work, as may be 
deemed necessary or advisable by the Director of 
Transportation, and that all increased or decreased 
quantities of work shall be performed at the unit 
prices set forth in the attached proposal schedule 
except as provided for in the specifications. 

 
4. In case of a discrepancy between unit prices and the 

totals in said Proposal Schedule, the unit prices shall 
prevail. 

 
5. Agrees to begin work within 10 working days after the 

date of notification to commence with the work, which 
date is in the notice to proceed, and shall finish the 
entire project within the time prescribed. 

 
6. The Director of Transportation reserves the right to 

reject any or all bids and to waive any defects when in 
the Director’s opinion such rejections or waiver will 
be for the best interest of the public. 

 
 

Receipt is hereby acknowledged and complete examination 
is hereby expressly guaranteed of the following listed items: 
the specifications, the notice to bidders, the special 
provisions, if any, the proposal, the plans, if any, and the 
contract form. 
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The undersigned acknowledges receipt of any addendum, 
issued by recording in the space below the date of receipt. 
 
 

Addendum No. 1            Addendum No. 3       
         
 

Addendum No. 2             Addendum No. 4       
     
 

The undersigned hereby certifies that the bid prices 
contained in the attached proposal schedule have been carefully 
checked and are submitted as correct, final and are net prices. 
 
 
     
              
   Bidder (Company Name)                     
 
 
   By_______________________________________________ 

Authorized Signature                    
 

_________________________________________________ 
Print Name and Title                             

             
_________________________________________________ 
             
_________________________________________________ 
Business Address 
 
______________________ __________________________ 
Business Telephone     Email            

 
_________________________________________________ 
Date                         

 
 
_________________________________________________ 

   Contact Person (If different from above) 
    
   Phone:________________ Email:____________________ 
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NOTE: 
 

If bidder is a CORPORATION, the legal name of the 
corporation shall be set forth above, the corporate seal 
affixed, together with the signature(s) of the officer(s) 
authorized to sign contracts on behalf of the corporation.  
Please attach to this page current (not more than six months 
old) evidence of the authority of the officer(s) to sign on 
behalf of the corporation. 
 

If bidder is a PARTNERSHIP, the true name of the 
partnership shall be set forth above with the signature(s) of 
the general partner(s) authorized to sign contracts on behalf of 
the partnership.  Please attach to this page current (not more 
than six months old) evidence of the authority of the partner(s) 
to sign on behalf of the partnership. 
 

If bidder is an INDIVIDUAL, the bidder's signature shall be 
placed in the space provided therefore on page PF-4. 
 

If signature is by an agent, other than an officer of a 
corporation or a partner of a partnership, a POWER OF ATTORNEY 
must be on file with the Department prior to the opening of bids 
or submitted with the bid; otherwise, the bid may be rejected as 
irregular and unauthorized. 
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PROPOSAL SCHEDULE 
MISCELLANEOUS VEHICULAR REPAIR SERVICES 

DOT AIRPORTS – OAHU DISTRICT  
 OAHU, HAWAII  

 
    
Item   Description       Quantity         Unit  Unit Price               Total 
(a)              (b)                                 (c)                                   (d)                                     (c x d)  

 
 
1. Automotive Technician      2000    man hours $__________/hour $___________        
   
 
2. Automotive Technician      2000    man  hours $__________/hour $___________        
            Supervisor 
  
 
3. Automotive Technician      2000     man hours           $__________/hour $___________       
 Helper 
 

 
 
                            TOTAL AMOUNT FOR COMPARISON OF BIDS           $_____________  
  
  
 
NOTES: 

1. Bids shall include all Federal, State, County and other applicable taxes and fees. 
 

2. The TOTAL AMOUNT FOR COMPARISON OF BIDS shall be used to determine the 
lowest responsible bidder. 
 

3. Bidders shall complete all unit prices and amounts. Failure to do so may be grounds for 
rejection of bid. 
 

4. If a discrepancy occurs between unit bid price and the bid price, the unit bid price shall 
govern. 
 

5. The bidder shall submit the proposal in HIePRO.  The proposal shall be UPLOADED to 
HIePRO prior to the bid opening date and time.  Proposals received after said due date 
and time shall not be considered.  Original (wet ink) proposal documents are not required 
to be submitted.  The award will be made based on proposals uploaded in HIePRO.  Any 
and all other additional documents explicitly designated and labeled as CONFIDENTIAL 
OR PROPRIETARY shall be UPLOADED SEPARATELY to HIePRO. If there is a 
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conflict between this specification and its HIePRO solicitation, the specifications shall 
govern and control unless otherwise specified. 
 

6. Bidders shall refer to Section 10 of these Specifications for the scope of work. 
7. Payments to the Contractor will be made by individual purchase orders on the basis of the 

actual number of hours worked and the unit price bid. 
 

 
       

 
 
 
 
 

 
 
 



STATE OF HAWAII

DEPARTMENT OF TRANSPORTATION

HONOLULU, HAWAII 

F O R M S 
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CONTRACT 

 
 THIS AGREEMENT, made this day                                                                        , by and 

between the STATE OF HAWAII, by its Director of Transportation, hereinafter referred to as 

“STATE”, and «CONTRACTOR», «STATE_OF_INCORPORATON» whose business/post 

office address is «ADDRESS», hereinafter referred to as “CONTRACTOR”; 

 WITNESSETH: That for and in consideration of the payments hereinafter mentioned, the 

CONTRACTOR hereby covenants and agrees with the STATE to furnish, perform and/or 

deliver and pay for all labor, supplies, materials, equipment and services called for in  

“«PROJECT_NAME_AND_NO»”, or such a part thereof as shall be required by the STATE, the 

total amount of which labor, supplies, materials, equipment and services shall be computed at the 

unit and/or lump sum prices set forth in the attached proposal schedule and shall be the sum of  

«BASIC»-----DOLLARS ($«BASIC_NUMERIC») as follows: 

 

 

 

Total Amount for Comparison of Bids………….……………………….…$«BASIC_NUMERIC» 
 
 

which sum shall be provided from State funds, all in accordance with the specifications, the special 

provisions, if any, the notice to bidders, the instructions to bidders, the proposal and plans, if any, 

for «PROJECT_NO_ONLY», on file in the office of the Director of Transportation. These 

documents, together with all alterations, amendments, and additions thereto and deductions 

therefrom, are attached hereto or incorporated herein by reference and made a part of this contract. 

  

SAMPLE
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 The CONTRACTOR hereby covenants and agrees to furnish, perform and/or deliver all 

labor, supplies, materials, equipment and services as provided herein «WORKING_DAYS» 

from the date indicated in the Notice to Proceed from the State, with an option to extend for 

TWO (2) additional TWELVE (12) MONTH periods subject to the terms specified in Section 

«SECTION_REFERENCING_OPTION_YEAR» of the Specifications. The total term of this 

contract shall not exceed THIRTY SIX (36) MONTHS. 

 For and in consideration of the covenants, undertakings and agreements of the 

CONTRACTOR herein set forth and upon the full and faithful performance thereof by the 

CONTRACTOR, the STATE hereby agrees to pay the CONTRACTOR the sum of  

«BASIC»-----DOLLARS ($«BASIC_NUMERIC») in lawful money, such payment to be 

made, subject to such additions hereto or deductions therefrom heretofore or hereafter made, in 

the manner and at the time prescribed in the specifications and this contract. 

 An additional sum of «EXTRAS»-----DOLLARS ($«EXTRA_NUMERIC») is hereby 

provided for extra work and shall be provided from State funds.        

 All words used herein in the singular shall extend to and include the plural.  All words 

used in the plural shall extend to and include the singular.  The use of any gender shall extend 

to and include all genders. 

 

 

 

 

 

 

 

 

 

SAMPLE
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IN WITNESS WHEREOF, the parties hereto have caused this instrument to be duly 

executed the day and year first above written. 

STATE OF HAWAII 

Director of Transportation 

«CONTRACTOR» 

Signature 

Print name 

Print Title 

Date 

SAMPLE



CERTIFICATE FOR PERFORMANCE OF SERVICES

The undersigned bidder does hereby certify that in performing the services 
required for PROJECT NAME & NUMBER, it will fulfill the following conditions: 

1. All applicable laws of the Federal and State governments relating to workers’ 
compensation, unemployment compensation, payment of wages, and safety 
will be fully complied with; and

2. The services to be rendered shall be performed by employees paid at wages or 
salaries not less than the wages paid to public officers and employees for 
similar work, with the exception of professional, managerial, supervisory, and 
clerical personnel who are not covered by Section 103-55, HRS. 

I understand that failure to comply with the above conditions during the period of 
the contract shall result in cancellation of the contract, unless such noncompliance is 
corrected within a reasonable period as determined by the Director of Transportation. 
Payment in the final settlement of the contract or the release of bonds, if applicable, or 
both shall not be made unless the Director of Transportation has determined that the 
noncompliance has been corrected; and 
 
 I further understand that all payments required by Federal and State laws to be 
made by employers for the benefit of their employees are to be paid in addition to the 
base wage required by Section 103-55, HRS. 

 

DATED at Honolulu, Hawaii, this           day of   , 20 .

Name of Corporation, Partnership, or Individual

Signature and Title of Signer

NOTARY ACKNOWLEDGEMENT 

Subscribed and sworn before me this
 day of                                         

           
Notary signature 
Notary public, State of               
My Commission Expires:  

Doc. Date:     #Pages:   
Notary Name:        Circuit 
Doc. Description:  

Notary signature 
Date  
NOTARY CERTIFICATION 
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